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COS^LYING WITH TITLE IX: 
THE FIRST TWELVE MONTHS 



-V7 ^tf^^i j y igi -yn f 'if i f s se-^' ^ exciaded • / 

/(o^ pamcspenon sk he icrued ihe be^finof, or 

t>e sub^rcred to dzscnrntmnon under any edmcation ^ ^ 

program or acririry rectirmg Federal ftnanctal ^ 

, ' assistance * ^ • • . . ' „ 

^ The Regulation to imptement Title IX became effcctn-e July 2 1 , 1975; it cstah^Aes the cri^ 
tena to which education institutions of agencies recenring Federal funds must adhere in eliminat- 
ing -sex discrimmation frora^thcir education programs and their employment pcrficics and prac- 
tiges. The provisions of the Regulation may be organized into four major subject categories; 

• general rqgitoements for achieving Compliance; / ^ 

• m>ndi6criminati<m in student ^dn^noris^ and r ' . 
■ • nondiscrimination in student programs; ^ 

nondiscrimination *m employmelh in education projgrams and activities. 

The provisions outlining general requirements for achieving compliance are a unique aspect 
of the Title IX^Regulatig^.-They specify five tasks ^*^h must be completed by institutions of 
. higher education and State and local education agenci»i^iving Federal funds within the first 
twelve months.af ter the effective date of the Regulation . 

Title IX is the first comi»*ensive Federal nondiscrimination law covering sex discrimination 
in the programs of education institutions and agencies. Its requirements provide n^ criteria 
against which administrators, teachers, parents and students must examine the programs, policies 
and structures of their institutions, and correct those which may be discriminatory on tKe basis 
of sex. 

This handbook describes the five basic general requirements whiqh must be implemented by 
July 21, 19116. (A complementary handbook, Comp/>^/w^ H^/Z/i Tiile IX: Implementing Institu- 
tionat Self-Evaluation, provides additional assistance for ensuring compliance with the fourth gen- 
eral requirement.) It is organized in five S5ptions,.each (devote to one of Ithe five general compli- 
ance requirements. 

Each section includes an italicized citation of the rekvMt portion of the Tltl/e fx Regu^ 
lation, a discussion of requirements for its impkmeatbtion, and appropriate implmen- 
• tation idds. The two appendicp proviUe a smpletorpgmm plan and a checklin^ohh 
ceduralstfps for ensuring comphance¥d0 each Of the five / y{ 



..' Notification of Policy 



THERECLLApON * , 

% 8(^9 Dissemimnon of policy 

(a) Soufication of policy . ^ , * . 

(U Each recipient shall implement specific and continuing steps to notify applicants for 
admission and employment, students and parents of elementary and secondary school students, 
employees, sources of referral of applicants^ for admission and employment, and all unions or 
professional organizations holding cbllective bargaining or professional agreements with the recip- 
im. that it does not discriminate on the basis of sex in the educational programs or ai^vitiesr 
which it operates.* and that it is^ required by <ntle IX. . .not to discriminate in such a manner. 
Such notification shall contain such informaiioff:^d be made in such manner, as. , .necessary to 
apprise such persons of the protections against discrimination assured them by Title IX. . Mnd 
that inquiries. concerning the application of Title IX. . .to such 'recipient may be referred to thi 
^employee designated. . }or to the Director (ctf the Office for CivU Rights, HEWJ . 

(2) Eadh/ecipi€htshal(tnake the initial notification required., .within 90 days of the effec- 
' tive date Iq( the Regulation]. , .which notification shall include publication in: (i) local news- 
papers; fiilnewspapers and magazines operated by such'^ecipient or by student, alumnae, or 
alumni groups for or in connection with-suc^ reciptent: and (Hi) memoranda or othei^ritten 
communication distributed to ^very student and.employee of such recipient ^ 

(b) Publications .^"^N^y/^. ^ a 

(U Each recipient shall prerninently include a statement of the policy, . .in each announce- 
mentr bttlletin. ccmUog, or application Jrorh whicjt it makes available to any person of a type 
described in paragraph (a) of this^ section, or which is otherwise^ used in connection with the 
recruitment of students or employees, -r- 



(2) A recipient shall not u^e or distribute a publication of the type described in this para- 
graph which suggests, hy text or illustration, that such recipient treats applicants,, students, or 
emploj^ees differently on the basis of sex except as such treatrnent is permitted by this . . tRcgU- 
lationj, 

t . 8 



er|c 



51 




r^uiT. ire >*-:->ndiT> ^^^? ^:^:<-:5 ;r f r/?>rrs v? sppljcir:^ 'cr a^niisrc*- trd rrp-r;.- 
r:>rr! *o sou::^ of rrfm: of apr':>:ir;s icrr^o- irit 5T^ro>-r.r-^. in:: to 5I: -r^c^r^s w 
p?:>:«3KvnLii >rigsrjz^T/:v-s h>>Cin£ -^y]krjst rimiTiinf x rro:«s>3r^ sc^Tvents »-;tr. -Jif inst^- 
Uitjon or a£^/r. tiiit it :s :r.e ;>Dbr> of that j^ru:.-t>or o: sai-nrv toi 10 dzscnr^iratt on ii>e bass 
of sex Pohrv ooviuzzuor-. sxitfments r^ust rffe: to the institut>or;s ora^rrO's :or:niitr:>fn; to 
rK>rvjiscnminat>or. or. the basis of sex m eriplo) ment ind riucatiOn-programs irxiicate the recipi- 
ent's obligation for compliance uith Title IX. and prov>dc a reference for inhumes related to such 
pohc> This reqau-enient. ^^ruch ^^as to have be^n Liitiall> fululled b> October 19. 19"5, called 
for pubbcatiorr of the pobc> m k>caJ newspapers, in pubbcat>ons produced b> the institutKm or 
agenc>' or its students, and in memoranda or other wntten comVnunications to each student ar>d 
employee 

Although initial notificaUon was to haye been made by October 19, 1975, the responsibililS' 
for polic> notification is ongoing Pobcy statements are to.be included in announcements, bulle- 
tins, application forms, student handbooks, materials used for recruitment of students or employ- 
ees, and other documents made available to the groups receiving initial notification of the pobcy. 
Care must also be taken to ensure that such documents do not suggest, by text ot ilfustrations, 
differential treatment on the basis of sex except where such treatment is permitted by the Regu- 
lation (e.g., sex separation in athletic teams, housing facilities, locker rooms, etc.). Distribution 
of Jhese pubbcations must be made without discrimination' on the basis of sex. 

« 

All admission and recruitment representatives of the institution or agency must be jnfoiTned' 
of the policy and it is4he responsibility of the i^titution pr agency to ensure ^hat such represen- 
tatives are adhering to the policy in implementing their' assign^ responsibilities. 

A review of the initial policy notification statement and its dissemination, should be made at 
this time to ensure that notification was made to all groups specified in the Regulation and that 
such notification provided the name of the person designated responsibility for compliance with 
Title IX. If this was not accomplished by October 19, 1975, policy notification should be com- 
. pleted now. Publication of the name, office address and telephone number of designated .employ- 
ee(s)* and distribution of grievance procedures** for resolution of employee and student griev- 
ances should be undertaken now if this has not already been accomplished. 

IMPLEMENTATION AIDS 

Sample Policy Notification Statement . 

It is the policy of (name of recipient) not to discriminate on the basis 
of sex in, its educational programs, activities or employment pdlicies as 
required by Title IX of the 1972 Education Amendments.^ Inquiries regard- 
ing compliance with Title IX may be directed to ( name, office address and 
telephone number^f the Title IX coordinator ) or to the Director of the 
Office for Civil Rights, Department of Health, Education, and Welfare, Wash- 
ington, b.C. ^ - 



^This policy sUtetnent should make reference to nondiscriroinatiorT in admissions where the admissions policies and practices of 
an tnititution aie subject to Title IX cover^ei * ^ 

•Seepage?. ••Sciepj^ell. 



Checkhst loCmart Complttrvc* With Pobo Noiif>catK)n Requirement 

tr.t r :n:::scr.r-:r^tiOr pohc> statement as^required under Title IX 



:r^:-t:cr-il ixer.r* nevisp-^ptr^ or parjicatioas'' 

r'e'^c'rir.25„Dr ctrer Arftier. 'otices to students'* 
•^e'^.rnr.ai o: ctrer ^Titter. notices*to parents 

t e.eT.erTir;. ino >e:or.dar. )"* 
-c^t.-es :o ^Sor organizations or eroups holding professional 

igjeen-ients Aitn tne msTitution or agenc\'' 
'Dt :rs :o 5t^aent and erriplovee recruitment representatives'^ 



Yes □ 


No □ 


Yes Z 


No □ 


Yes Z 


No □ 


Yes Z 


No Z 


Yes C 


No n 


Yes □ 


No □ 


Yes □ 


No □ 



• Ha'.e rroced jres been developed to ensure continuing publication of the policy in. 



coarse announcements'* 

bulletins or cataJogs'' 

application forms'* 

student recruitment materials'^ 

employee recruitment matenals'^ 

student handbooks'^ 

officiai policy statements'^ 



Yes □ No □ 

Yes □ No □ 

Yes □ No □ 

Yes □ No □ 

Yes □ No □ 

Yes □ No □ 

Yes □ No □ 



• Has a policy directive been issued and procedures specified to ensure that all institutidnal 
or agency pubhcations avoid textual or illustrative references to* differential treatment on the 
basis of sex except as such treatment is permitted by fhe Regulation? 

^ Yes □ No □ 

• Has a policy^ective been issued and procedures specified to ensure that institutional or 
agency representatives have been informed of the policy of nondiscrimination on the basis of sex 
and are implementing it in carrymg out their assigned responsibilities? 

^ ' - ' 1 Yes □ No □ 
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Designation of 
^ Responsible 
Employee 



THE REGULATIpN ^ 

55(5.5 Designation of responsible employee. . . 



(a) Designation 6f-responsible employee. 



%ch recipient shall designate at least one employee to coordinate its efforts to comply with 
and carry out its re sponsibilities under this. . . IRegulatioii] , iwc/ud/ng any investigation of any 
complaim communicated to such recipient alleging its nohcompliance with. . [the -Regulation] 
or alleging any actions which would be prohibited by. . . (the Regulation] . The recipient shall 
notify all, its students and employees of the name, office address and telephone riumber of the 
employee or employees appointed pursuant to this paragraph. 

' ' ' . / 

IMPLEMENTING THE REQUIREMENT 

The second general requirement of the Title IX Regulation, the designation of a responsible 
employee, ensures the assignment of responsibility a/d accountability for the (Coordination and 
monitoring of compliance activities. Although designation of a responsible person dops not dimin- 
ish the ultimate legal responsibility of the institution's or^agency's chief administrative officer, it 
does emphasize the need for clear assignment ofstaff responsibility for compliance and for the 
allocation of sufficient time to 4^^y-eut this responsibility. * 

The Regulation requires the designation of at least one person with responsibihties for 
coordinating and riionitoring compliance/including the handling of student and employee com- 
plaints of sex discrimination. The p^n or persons assigned . these responsibilities for Title IX 
compliance should possess administr^iYe skills; kuewtcflge of personnel management; knowledge 
of student curriculum and policies; and the ability to work with students, employees and com- 
m'unity groups. Jt is important that such employee(s) have' the endorsement and support of the 
Chief administrative officer and opportunity for regular access and reporting. 

The scope of Title IX coverage suggests the need for designation of at least two persons with 
complementary expertise. Two major areas of activity are involved -activities relating to^ensuring 
nondiscrimination in the admission and treatment of students and activities relating to ensuring 
nondiscrimination in employment policies and practices. Responsibility for the implementation 
of^tlie provisions regard in/r student admissioi>^ and programs should rest With a person pdssessing 




.knowledge and experience in student admissions, ac^iftistrative policies and practiceirelating to 
'-^neral tiseatment of students, and the scope of the curriculum provided forjstudents. Job respon- 
bilities of this person would include the coordination and monitoring of the evaluation of i)ossi- 
ble discriminatiori and necessary modifications in admissions, curriculum and course offerings, 
and student policies and serviQes:/the provision of technical assistance to staff in achieving com- 
pliance; and the development aiid implementation of the grievance procedure for resolution of 
student complaints of sex discrimination. The p^rsori assigned these job functions might be desig- 
nated as Title IX Coordinator for Student Admissions ;and Programs. . 

' h second person, one Avith ^knowledge and experience in personnel management, might be 
designated as the person rtsponfsible for the evaluation of possible discrimination and*necessary 
modifications of employment policies and practices, including those relating to'recruitmerit, hir- 
ing, promotion, fringe tfenefits and traininjg, and for the implementation of ^ grievance procedure 
for employee compl^nts of discriminalon. A title for the, person assigned these job functions 
might.be Title J[>LGoordiri^ tor for Employ!^ ^ * • . . 

» * 

The number of employees 'designated should, depend on the numbers of students^'and 
employees served, the number of identified problems of sex discrimination, the orgftnizatidnal 
structure of the institution or agency, and other situational factors. Pfmore than on? person is 
designated, it/is essentiaf that provisions are made for cleardalineation of authority, respensibif- 
ities and int^-staff relationships. * ^ ^ • 



IMPLEMENTATION AIDS • * 7 

Administrative Implementation Steps ^ , ' ' ' ^ ' 

• . * 

Desigjoation of a responsible employee(s) might be effectively acCoftiplished through the fal- 
lowing ^cps: / ' 1 ' • — 

^/ Review the Title IX Regulation which establishes Ihe criteria for athieving compliance and 
^ provides the parameters for determining the job functions of the designated employee(s). 

/• Prepare a descriptioju)f the functions and responsihilifies to be performed by the title IX 
c6ordinator(s)intheare3sof employ men t§nd student admissions and'program. ' 

• Consider qualifications (knowledge, experience, and competencies) of staff to beconsid- 
/ ered for designation. ' , 

• '^CoAduct neqessary conferences, interviews, or other procedures necessary for die selection 
of the designated employee(s). ^ . . 

• Makr a formal designati9h of the emplpyee(s) selected. 

• • DtftTelop a ni^mo fqr all staff and students which provides notification of the appointment 
and the name, office address,, and telephone number of design^ s). ^ 
/ ' / * • ' / 

• Develop a. statement regarding the compliance responsibilities of all staff and their rcla- 
tionship't^ the designated 6mpl6yee(s). . ' i- 

• Design a program pfen of the t^sks necessary for achieving compliance with Title IX'and a 
timejine for achieving such cGfrnpliance. ^ * 

• Establish a schedule for regular reporting and conferences between designated emplovee(s) 
and chief administrative officers. ^- ^ ^ 

• Evaluate process of compliance efforts regulariy an* implement procedures fw pn>blcin 
solving as they are identifi^dx^ ^ y^ V . 



<^ritk IX CoordButor for Stttdeni Vd^ntsskMis and Propams 



• \>:^fi^^^yT ^f s!j:icnts, pir«tf of eiementarv and- secoivdan siadetits. and sources of 

• rricrr^ iy: sc^aftr: iimiejaM of 'live iristiiuuonal agenc> m)T>dtscnnimaiK>n pobc> and 
Trlk TX TKi urrr^rrts rdlaiiC lo sradrot adimsswrn aad programs ^ 

• S-xTicairic^ ^: il .x*mrrrtOT o? fTitn>rs proMdui? benefits or semoes to smdcnls (e^ . 
tnrzicjL irauriLDc^ pii^. r^prritnf enip>c>^?rit profjams. etc \ of the mstitutionaL 
ijEr«r> n>rcaw-Tc:ir:ii:3:r. p^Jr> and t-Se r?quirTTT>ents of Title IX 

• I>rvM:*rmr-:: c^f < inntrc^ pr^cssdiire for the pronipt and equitable resoiulion of com- 

• C::»:rcrr^:i:r r' -/t iniCiT-:>?r*a: 5^^]:-r.'a:jiit>or: *ith re^ct to st^jderrt admissions and 
rmfc^j: -iicsiarr. ;*^^r. -oi:n:i:>cr-^ and spectficat>or^ of reniedial steps for 

\ p^.jj^ V iosssi^n-t :: J" ^Tt* H-p^errventatjor |f)d monjtonag of correcthe and 
-T^iiciu. irnrrtf :r irr^m-t x^r^rkari'Ze *ith Titk L\ requirements for stxKlent admissions 

• V:.Tr^4s::rHr:r y. rcrr^piairu an:: E:>n-anc^< rtgardrnf se^^ Gtscnminatjort m regird to stu- 

• ^Tp^^^ rr<^irr rr;vact5 for iidmin3li^t>ori. jo^emance, stiidents. communi|>' 
irrilzpi tnr r^inrr i i tr rrgec grv^ps v^t^rrmt jdentif>ed discnminator> practioes. >Tola- 
tjt^rt-' Ti^oLvrrriruitKvr pobc«. Er>n^±s fued resardinc student admrssionsand pro- * . 

• M^:r^n:r rs-ccr^s'f:^ : *al'-i^:JC^^ and reponmE of comphar>oe efforts 

** » * • 

'•• yFarr-f— .R-ir; r-f -faitjyns.TJTS » i'vT: 5:rjdent eroups. facult> aj>d staff, commurut> groups* 

• Etc i tf r -rgg: nrrrtic uats fcr ii« mtcfpcrutioG and disseinmatx)n of nondtscrimmation 
>DariA ETC :v>rt-:^-rrf ir sJ jcr?r nCnaams arvJ programs* 

T«k IXCiwiiKHor for EjHv4o>wst ^ 

_ ^ iTE^ t utfc ^rtri - rt r>^ pobc> of aoodisaffiuiatiwrand 

inr T«ir iX ^^r^srr^K^ ^ias^ to p c vbngs and prarDoev 

• ^rcrc^tior rac:j>:3qr^ or rtJ^Etirs pro*idinf benefits or sen-iocs to etni 
?i^c^ rsunocr Of ^r.re fi:af: bmefrfe \ cf<be noafccnxnMtKio polkr> and ti 
noci Tjie IX - 

• Ncofc^nm :< tiSx or profeswaeul c r gxm ntioea^ balding cootracts with the 
« ^3c> y ^ t»c«dfc3TCEmanw pobc> and TitkwIX rtqu^rocnts^ • 

• ^ -^fv -r^r^ of TOir» c<f Tt-fcTTBl for esnpio>-romt of the ooftdftcmramtioo pobc> and 
TtM IX ^yrmtssL . - ^ _ 

• Dr^tiB^mmtc^. t fmscz ^voooijft foe proof* Md eqaag«bte rcsohxtkm of dgchm ga - 

^tspect 10 t mp iojme i A pobdes and 
^ ^isxBBBtkiCL tbe oKxkfictfiofi of sock 





• Promkm of issist a nce to suff m the m^pkmeMa^oB and ffl onitoring -of corrcctire tni 
remedial aaions to achieve compliance with Title IX requirements for etoployment. 

• Resolution of complaints and grievances regarding sex discnmmatioiviiremf^o>'nKnt prac- 
tices or pobcies.. / ' * 

• Preparation of regular reports for administration, governance,' labor and professional 
organizations, and interested community, groups concerning ilentifled discriminatory 
IH^ctices, >ioUtions of nondiscrimiha|ion policies, grievances filed regarding employment 
policies and practices and their llsblution, and the implementation of corrective measures. 

Maintenance of records for the evaluation and reporting of compliance efforts. 

, • Maintenance of relationships with sources of referral and rccruitmeht of employees, labor 
and professional organizations, and other relevant groups for theidterpretation and dis- 
serainatioD of nondiscrimination employment policies and practic 



. 1 





14 



10 



Griev^ce 
Procedures 



THE REGULATION 

%86.6 . Adoption of grievance procedures, 
(b) Complaint procedure of recipient . 

A rMpient shall adopt and publish grievance procedures providing for prompt and equitable 
resolution of student and employee complaints alleging any action which would be prohibUed by 
rftfe . .f Regulation}. 

♦ 

IMPLEMENTING THE REQUIREMENT 

^__Ji^nin^ui prohibfcon of discrimination requires the development of procedures fw reme- 
'dStion of such discrimination and enforcement of the law. Title JX follows the p^ttem# other 
Fedefattlondiscrimination laws covering education institutions or agencies in that complaints may 
be filed with the Office for Civil Rights, Department of Health, Education, and Welfare. The Title 
IX Emulation is unique, however, in that it also requires>the development of procedures for the 
local handUng^ofOTmpto 



l^^rrittittfiSOT^^SiMtittiHo or agencies to develop a local grievance pTOCcdurc(s) for 
pt^^eand-^iuitaHtereso^ of both student and eftiploytec complaints of sex discrimination. 
The organization and structure of such procedures are not specified within the Regulati(Hi but arc 
left to the discretion of the institution or agency. (Exhaustion of these i^occdures is not a pre- 
requisite for the filing of complaints with the Office for Civil Ri^its.) Criteria wfiicb influence 
decisions regarding the grievance procedures should be explicated by the agency. A primary cri- 
terion in both student and (acuity pievance procedures is the asanirance of due im>cess to all 
parties concerned- Other oiteria mi^ include promptness of handling, ease of i<^ccssa>ility and 
simplicity of procedures fOT use. t 

Where student grievance procedures already exist within student rii^ts and re^nsibilities 
programs, these proceduit^)nay be extended tb the haadling of sex <»scriiniq^tion compUints. If 
they do not exist, mechanisms fw the resolution <rf fuch grievances imirt be developed. Fre- 
quently, grievance piocedures foF*the handling of employee comirtaints already exist, dtiier aaa 
condition of collective bargaining V professional agreements or as a general pmonnel pdicjr.- , 
Where such a procedure exists,-it is expedient to include the handlingof sex discriinniatim cofli- . i 
plaints under this mechanism, thus avoiding the need for the. de^^pment of a new proicedure. 



The ultimate decision as to the organization of grievance procedures is the prerogative of the 
. cd u c ati o o i ns tituti on or agency. A procedufe mube provided for students and employ ee s, 
coverage of sex discrimination may be integrated imo exiting procedures; or new mechanisms 
may be developed in other ways which are compam>}e with the institution's or agency's needs 
and re^nsibilities. Within local edifcatiOQ agencies, grievances may be considered at the indi- 
vidual school level or a centralized mechanism may be developed for handling all sex discrimina- 
tion coMjaints within the district. Some districts may wish to develop a two-step grievance pro- 
ccdu^UF^ calls for tirst-level handling of the grievance at the individual school level with a 
-stcotidAntl handling of appeals at the central district level. Similar two-step procedures could be 
dev^ped in institutions of higher education ; employee complaints could be handled first at the 
. school or department level, and appeals could be handled at the central administrative level. Stu^ 
dent grievances might be handled at the first ttvel by the student affwrs office and fhen appeafi 
ta a second administrative level. These orga^ational decisions are to be made by the individual 
institution or agency. * =^ ^ 

/ is critical lhat administrative mechanisms be developed for Ae correction and remediation 

of any tnstances^ordiscrimination or the effects of discriminajion which may.be identified as a 
result of the grievance process. Individuals with responsibility for the investigation of grievances 
must have sufficient access to authority to ensure the correction of identified nwicoittpliance. 

Gnevance procedures not only provide a mechanism for the resolution and/or lemediaMon^^ 
of specific allegations or instances of discrimination on a case-4)y*<:ase basis; they also provide a 
means of identifying sources of systemic discrimination tha| mi^t otherwise exist unnoticed by 
administrators. A record of all complaints and their resolutions provides ^ data^hase from which 
local education agencies or institurionfof hi^er education may move to correct noncompliance 
withTitleDC . ^ 



Regardless of their organization^ ^e^ce procedures for students^iKLcmpIoyees mustbe 
published and distributed to each respectively. Efforts should be made to ensure ongtfing publica- 
tion and notification of grievance procedures. * 

IMPLEMENTATION AID 

Criteria for the Evaluation of Due Process 



J 



• Are procedures for the filing of complaints made known to studfaits, employees or other 
interested groups who may wish to file sudi complaints? 
Are such complaint procedures readily usable? 
Do grievance prck^ures require written filing of cliarges? 

Do grievance procedures require notification of persons against whoin allegations of disr 

crimination are made? , 
Are all parties invoked in allegations of discrimlDation notified i|>f dates and procedures 
. forhearings of such allegations?. ^ i 

Doj^oedures provide for (vderiy presentation of evidence rdatied to all poiitfs of view 

i^BHved in the aO^tionf of discrimination? 
Are hearing conducted byaneutrilthmi party not directly affepted by the outcome of a 

hearing? 

Are hearings carried out wittiin a reasonable period of time after the all^tion of discrim- 
ination? 

Do grievance procedures require written notification of all interested parties of the ^ev- 
ance sMolution? 

Are 9ppt^ procedures avaSable Ux persons not satisfied wtUi tiie^diqpoatiofi of com- 
plaints? - 
Are mechanisQis qpedHed to ensure thejoonrection atid/or remediation of dismmination 
. klratified thipi^^ pievance procedure? 



/ 



Institutional 
Self-Evaluation 
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THE REGULATK 

i86.S. . -.Self-evaluation, 
(c) Self-evaluation . 

' Each recipient education institution shall, within one year of the effective date of this. . . 
(Regulation]: 

(i) evaluate, in terms of the requirements of this. , . [Regulation] , its current policies and 
practices and the effects thereof concerning admission of students, treatment of students, arid 
employment of both aiademic and non-academic personnel working in connection with the 
recipient 'S education program or activity : 

(ii) modify any of these policies and practices which do not or will not meet the require- 
ments of this. . .[Kt^ii^Xion] , and 

■ riii) take appropriate remedial steps to elimme the. effects of ofiy discrimination which 
resulted or may have resulted frOm adherence to these policies and practice^. 

id) Availability of self-evaitiatidn and related materials . . . • 

« • • . • ■ - 

Recipients shall maintain on file fof at least three years follamng completion of the evalua- 
tion required under paragraph (e) of this section, and shall provide to the Director upon request 
<i description of any modification madcpursuant to subparagraph (cXii) and of any rernedM 
steps. taken pursuant to ■subparagfaphfcXiii}. X 

IMPLEMENTING THE REQUIREMENT 

The Title iX R^ulatiOn rtcognizes the posability that sex discrimination or thrdiffereritlil 
treatment of females and males i|uy be covert and unconscious. The inclusion of the requirement 
for self-evaluation and maintenance of documentation of program modUkations^or remedial 
steps provides a method for systematiiC assessment and action to ensure compliaB<Je with the Ufw. 



4.. 



The required process of self-evaluation is comprised of three nj^jor components: " 
• • 

• evaluation and appraisal of cunent policies and practices, and the effects therefrom to 
detennine discriminjation or possible effects of discrimination on the basis of sex; 

i 

• modification of any policies or practices which are found to be discriminatory and in nolT- 
compliance with the Regulation; 

• development of remedial steps to eliminate the effects of any discrimination which may 
have resulted fi-om such policies or practices. 

^The first two components of self-evalu%tion (appraisal and modification of discriminatory 
policies and practices) must be completed within the first twelve months of contpliance activities. 
The remedial steps required in the third component of the self-evahiU^on process must be delin- 
eated and timeUnes specified during this same period, but in^lementation will coiitinue beyond 
this. deadline and a description of modifications or remedial steps undertaken as a/esult of the 
self-evaluation ntust be maintained on file for a period of three years. The specification of reme- 
dial steps is one means of institutional/agency planning for orderly and progressive elimination 
of the effects of any discrimination which result dr may have resulted from discriminatory poli- 
cies or practices. * - 

^'Dttenriih^tfioh of the method 4>x^h1ch institutional ^If-evalu^tion will be implemented j& 
left to the discretipn of the institution! or agency. Eff^tive implementation will necessitate t)ie, 
development of procedures which involve a varie,ty of administrative,, supervisory and instruc-' 
tional staff. I9 some instances, it may be advisable tp include students and community groups in 
the development dlQ^lected portions of th^ self-evafyation. . ^ 




(Noir: Local education agencies seeking further information andmsistance regarding ^ fourth j^utreinent are 
referred to the companion handbook, Campfying With Title IX: Implementifi Institutional Seff£valuadon.) 



IMPLEMp«^ATION AIDS ' ' . 

* liistitutional Self-Evaluation 

Summary^Report Form 

Compliance area: (taken from Regylation) 

Staff member responsible for aiea coordination: (name, position, office address and telephone) 
Policy statement issued: (date) 
Policy directive issued: (date) 
Data/3ssurances required 

forms, procedures, and timelines issued: (date) 

data/assurances received: 

from central office staff member - (date) 
'from building administrators 

(specify schools) - * (date) 

MdtMTompliance identified: 

(list policies, practices 6r materials found to be in noncompliance) ^ ^ 

Modifications takeni .__ . 

(list any actions taken to conect noncompliance) (date completed) 

Remedial steps taken or planned : 

(list any actions taken to eliminate the 

effects of identified noncompliance) (date completed or of planned completion) 

Comn\^nts: ' 



Iiistilutioiial Sdff^uttkm- 
Summary Report Form 

Completed Sample 

Compliance area: Counseling 

Staff member responsible for aiea coordination: 

M. Ortega, Director of Counseling and Guidance 
Administration Building, Room 401, 833-5426 

Policy statement issued: December 1 , 1 975 
Policy directire issued: February 1 , 1 976 

Data/assurances required 

forms, Iwocedures and timelines issued: February 1 , 1976 
daU/tt^piUfes received: (deadline— May 1 , 1976) ' 

from central office staff - March 20, 1976 
from building administrators- 
Reed Junior Hi^ Sdiool Aiwil 1 , 1 976 . t 
Jefferson Jiuiior High SchooF April 10, 1976 
Stratford Junior High School May 1 , 1976 
Central Ifi^ School March'31 , 1976 
>j West High School May 1,1976 

NoDcofiipHancr identified: 

"Hedges Vocatiraal Interest Blank cinrOTtly in u^ h^ s<^vate male ancTf^ak s^rhig" 
forms, eadi listing differ^t occupations. 

Cboosipg A Career, used for senior hi^ schocd counsding, has only 4 females shown in 
^ illustrations whfle males are shown in 39. Females are shown only as niHses, teachers, and 13>rar- 
ians; text refers to choosing a career which is compatible with re^>Ofisibilities of motherhood/ 

^ Three of four counselors in Reed Junior Hi^ School routinely advise all fnnaie students 
to take one semester of personal typing before graduation. No such adiice is p?en to male 
students. 

Vocational education courses in every junior and seniOT high sdiool have been found to have 
sexually disproportionate enroUments. Course d«criptions in student ^course catalogs have been 
fourtd to uie stereotyped, sex-liiUced jironouns in referring to these Comaes (e.g., "he'' whm refer- 
ring to auto niech^cs students; "she" when referring to secretarial students). 

Modifieatidns taken: 

As of March 1, 1976, the Hedges Vocational Interest Blank was t^rfaced by ttie Marti^ 
Caiecr Maturity Inventory. . . "f^j 

Cboosiit A Career will be supplemented by Cj^ieer/Dediiom: pimni^ for WiMtfen, until 
sudi tnAc as a spundnon-Mxistcare^ guidance vol^ . * 

A directive r^arding l^aLresponsibility ioit nondiacri||(inatQry coumeling^ hat been diSMuit . 
mated to all counaelorr. ^ .^r 



All student course catalogs are in the process of revision; all course descriptions will contain 
only gender-neutral labels at next publicat>6h, now scheduled for Marth, 1^77. , ; 

Remedial steps taken or planned: 1 ' 

The following materials have been obtained for use by counselors.) 

Sex Fairness In Career Guidance: A Leamii^ Kit (from Abt Assocjuites Inc.) 
Issues of Sex Bias and Sex Fairness in Career Interest Measuiemeht (from the National Insti- 
tute of Education) . ; * 

An agency-wide, 2-day program, "Career Planniflfe for Women," will be held on October \2; 
.1976. ; ' - '1 . • 

Comments: Request for inservipe training in nontsexist c^eer counseling for all'counselors is cur- 
rently under consideration. Such training might' be incorporated in ins€ttvice days schediHed for 
October 4-5. 1976^ . ' I 
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S86.4 Assutance required, 
(a) General Evert application fof Federi 



. Jinancial assistance for any education program 
roval cefntain or be accompanied by an assurance from the 
the Director \o( the Office for Civil Rights, HEW], that 
M 6y the applicant or recipient and to which this. . . 
try cohpliance^ with this. . .[Regulation]. An assurance of 

^ )^ be satisfactory to the Director if the applicant or 

ies fails to commit itself p takewhatever remedial action 



or activity shall as condition of its 
applicarit or recipiejtt,! satisfact 
each education prografn or acti 
(Regulatkfnl applies ^ifl be ope 
compliance with this.j. ..jXegul^ionl 
recipiefit to whom sii 



assurqhce q^pr- — ^ — 

is necessary in, accpfdanoe w/rft./ftcmedial actions prescribed by the Office for Cml Rights 
after a finding* of^lscrimin^^tiox^ to eliminate existing discrimination on The basis of sex or to 
e}iminate the effect} Qf pa^t dncrimifiation whether occurring prior or subsequent to the submis- 
sion to the DirecU^r of such a/fsurance. 

(cJ Form The DiJJcpr will specify the form of the assurances required^y paragraph (a) of 
this sficti^^md tt^e eyftm to whj6h such assurances will be required of the applicant's or recipi- 
entysubgilantees, toMrMtors.^supcontractars, transferees or successors in interest. 

Vplementing™ ^ 

/ T^e Title uf Regulation requires the Submission of an assurance form developed, by the 
' Director of theA)ffice for Qvil Rights with all applications for Federal financial assistance. The 
/ assurance fonn H^s not beSi released at the time of publication; information may be obtained 
from the Offjce <^r Civil Rigjits, HEW. ✓ 

1 ' ' 



PENDIX A 



Sample Fimrzm Plan for Title IX Compliance 



To achieve con>pliance 
plan for compliance activi^ 
appropriate persons. 



Title IX„ institutions and agencies must develop a systematic 
and assign responsibility and authority for their completion to 



The following 
eating objectives 
adopted to 



pie program plan pfovicfes a' general outhne which may be useful in delin- 
)rk activities to achieve compliance. Specific plans must be elaborated and 
mee^pecific situational needs. j - , 



In ord^rf to implement such a program plan, several administrative decisions mifst be made: 



Hiat authority/responsibility should be delegated and to which staff? 
%hat specific procedures will be established for accpmplishment of activities? 
What timelines must be developed to ensure attainment of objectives? 



/ 



delegation of authority/responsibility may be the decision most cruciatto effective imple^^ 
lentation of the plan. Th^ objectives which follow are written for the chief administrative ley^ 
of an- institution or agency. Although many of the work activities may be delegated to the d^ig- 
nated employee or Title IX coordinator, it is critical that responsibility for monitoring^Md in: 
volvement be retained by the chief administrative officers 

Gcl|al-To develop a program for the attainment of compliance with Title IX by July 1\ , 1976 
* - ( |Objcctiye 1.0 



To notify students, employei 
dents^, applicants for admiisi 
recruitment representatives! a 
fessioi^l ^cements with tlte 
inatibn on the basis of sex 



paints of elementary and secomdary stu- 
L, applicants for employment, admission and 
id groups holding collective bargaimng or pro- 
Ktitution/agency of the^olicy'of ^ondiscrim- 



1.) 



1.2 



'1.3 



1.4 



r * WorHlActivities^Objective 1.0 ^ / * 

fReview any existing institutional/ag^cy nondiifcrimination policies and prepare state- 
ment/of policy according to Title IX requirements. / 

Submit statement of policy |o/ chief administrator and institutional govcritoncc (school 
board, board of trustees, pdUcy-making grotips) for review and action >lhere appro- 
priate. I - I ' 

Prepare materials for publicaiion of policy notification in local ncwspapeirs and news- 
papers or magazines operat€i4 by institution or agency or its students or alumnae; sub- 
, mit for publication. 



Prepare an<rdi$scminate m^ihoranda or other written conmunication of^Ucy *td 
students, ^^nployces and parei^ts of elementary 4nd secondary rtttdents, appttcmts fdr 
idmission^ (^ employment, i<istitutior^l,«prcschtitivcs and unions* or iwofcssional 
organiz^i^ holdiqg collectiyi^'blalrgaining or professional agreements. 




1 .5 Prepare PQ\k^ direpfive and assign f esponsmility for ensuring continuing inclusion of 
'Icy sUjpnent in co^urte announ^^ment^, ^lletins, catalogs, application forms, aad 
gruitiriVni m^erials., 



1 .6 S^cifV f^blication 
3tio/ial/agency pub 

F students or einpl^ 

1 .7 Develop reporting for: 



Procedures ami staff responsibilities for ensuring that insti- 
lo npt suggest, by text or illustration, differential tfeat- 
1 except where permitted by the Title IX Regulation. * 

and timelines for documenting n^difications of publications. 

Objective 2.0 



^T o design ate an e*ifpfciyee(s) as the jgersonCs) responsible for coordinating 
and monitoring activities neCes^ry for achieving compliance with Title IX. 



yVka^k Activities=01jective 2,9 



2. 1 Prepare a^ listing ^f job responsibilities of the Title IX cobrdinator(s). 



2.2 Develop a list of neaessary qyjlifications foj; the position. ^ , • 

2.3 Heview qualifications of persons available for Title IX coordination responsibihtiesl 



2.4 Select person(s) for Title IX coord inator(s). 



2.5 Make a formal designation of emptoyee(S') selected; specify job responsibilities and 
' authori ty: delineate relationships with staff, and assign accountability" 



2.6 Prepare and disseminate policy directive for employees providing name, -office' address 
and telephone number 6f desigmrted employees). 

2.7 "Establish a schedule for fegular reporting of activities and 4)rogress to chief administra- 
tive officer by designated person(iO. j 



C bjective 3.0 ' 

To develop afiff'publish student 2,nd employee grievance* procedures fotjddt 
handling of complaints alleging violations of Title IX. > 

Work Actijvities-Objective 3.0 , \ 




• 3.1 rWicw existing student grievance [procedures, if an^: 

* 3.2 Rcvicw^xisting employee grievance procedures, if ariy. 

3.3 Establish criteria fo^the development of grievance pp6cedures. \ 

\ 3.4 Prep are grievance procedures. ' 

3.5 Publish grievance procedures and disseininat^o students and employees, 

3.6 Develop policy directive for administrators and staff specifying pfoceduro/«nd the 
resporisibilitiesof staff for handliiieeritfvaiices- 1 / 




3.7 Develop grievance ^eI^^ting system which permits classification/ documentarion and 
• - , . reporting ()^iev^nces and their. resd^ . ' 

3.8.' finplement.s<udent g^&vance procedure. 

3(9 Implement employee grievance procedure. * , . * * 

3.10 Maintain grievance reporting system. 

/3.H Analyze grievance reports to determine possible areas of noncompliance and necessarv 
modifications or remec/ial steps. 

3.12 Prepa^-e regular reports of use of grievance procedures for chief administrator and other 
' relevant persons. ' , 

3yl'3 Develop mechanisms/procedures'for ensuring that modifications or remedial steps are 
■ taken with respect to any instances of m^ncompliance with Title IX as jdentified 
through the grievance process. 



Objective 4.0 



To develop and implement an institutional self-evaluation procedure to det^- 
mine institutionaror agency compliance with Title IX. 

Work Activi^-Objective 4.0 ^ • 

4.1' ^Review ^Title IX Regulation and specify relevant .areas for self-eyaluatkm. 

' ' • . - ' . ' - - , , • - ' _j 

4.2 Develop a self-ev^uation pla^hich includes delineation of required activities and pro- 
cedurcs,^ignment of tlSf^^nsibflities, and specification of format and timelines 
for the^submission of evali^ipn reports and final asses^eol of dau colkcted. 

4 3 .Prei^are a policy directive for staff outlining the scop^, prooedwes: rr$ppQS*ilmc5ead 
timelines for imptementaUoil and docuniematioft'or the 5elf-eraluat|on aatrefated 
modificationsf^ • v ^ 

* * V4 ' CoWct daU submitted and review for comi^tance with Title IX Re^tioo ^ • - v 

-4 ' 1/ ^ ■ 

4-5 Jfovide units (schools, departments or coUegcs) mith technical asastaooe id those »- 
lances <ivhere there may be question as to evaluatk>n of mfoniutKMi, c o m p i et ip r of 
lodififa^ni, er the need for remedial steps. 

4.6 /^yze and compile reports of self-evaluation that h vtt been sihmmed. 

. ^ 4.7 Pieparc t^ self-evahiation and docurocnution of tpodrficatwm and rexDodiri sttpk 

4.8 Monitor anS^vklc assistance for da^etoi^^ 

aikt reniedfal st^ ^ / \ 

4:9, Prepare regular reporUjon progress of the seif^eYihtitioa and 
ooniphance for'diief administntor and offhor/MrrAol pumi. 

4.10 Mainttin on ftk for a thr c c - y c j tf period a leoonl of a| 
undertaken to achieve complianoe. 



5© 
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APPENDIXB 



Cbeckkst of Procedml Stepi 
for Easuhng CompKance witfa Title IX v 



E^-alttAt; comphanct with ihc me general provisions by answering the 

• H« a ?oi>c> i>ouftcatiQT5 been developed containing:. 

• a suterr^ent of in$txtiit>onal ageiko rcspcmsibiKty for complianc* 
»Tih Tnk IX reqmreiaents for nondiscximinatK>n m education 
proenim and emptojinem'' 

• a sSAieTTum: that ai:> inquir>es regarding Title IX and its appbca- 
:>oc r:;i> >f referred to ibe employee designated «Tth rcsp<<Sbfl- 
ir> coorlinatiag coaiphaace or to the Director of the Office 

• Hm ^Qoid i^n^-^^^^m*^ bcCT dttgrnmated to mfonn staJf^ the tmpti- 
zkxxm o£ XX TKjQdficnssizaaoo pobcy aad rts reiatjorxship to their job 

• H» *E laiLiai r>c«:^:aDoc of pobrv bee© made to 

• -ri?< cif etan»xar>' and secoodary mdecits^ 

• apphaggs' fbr" > ii s La i icm * 

• »SJna»3T» rscrxtsnesnt rrprescmatrves 

• appb^Ksrs for rsnp4D>"n«5i* 

• icar» a<f rr4er?»l for cs^*o*-acat' 

• umrtm or p r af a hcca l oefMsaoxxm hokftaf coBcctm 
rr ; r jg e mi: i! i M: ap o eamtti vitli nsaiT wuB or 



& I^Kring questi^i 



i 




i r -yw; -^ or •^■y— ^ produced ^> tue muuln -w or 



oftke 




No □ 



Yes □ No □ 



YesD \NoD 



f 



YcjD NoO 



Ye«0 
YaD 
YaO 



rma 

T«0 



NoO 
NoO 



NoO 
NoO 
NoO 

HbO 
li»0 
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• Has a responsibility for publications review been assigned to ensure that ♦ 
instttutional or ««ency publications do not suggest, by text or iliustra- 

tion, differential treatment of applipants, students or employees on the 

basis of sex except when permitted by the Regulation? Yes □ No □ 

Designation of Responsible Employee - * . ! 

• Has an employee<s) been designated as the persoh(s) responsible for 
cooiVnhating and monitoring activities necessary for complianCe''with * 
Title IX? Ycs O! No b 



1 



• Have employees and students been notified of the designation of the 
responsible person(s) and her/his office address(es) and telephone num- > 

l>cf(s)? YesD No □ 

V • 

Has a policy directive been developed outlining the job responsibilities \ 

of the designated person(s) and the procedures for involvement and 

coordination of her/his job activities with other staff acti\^ties and 

district programs? Yes □ No □ 

« 

Grievance Procedures 

• Have grievance procedures been developed or adapted for the handling 

of student complaints alleging violations of Title IX? Yes □ No □ 

« 

• Have grievance procedures been developed or adapted for the handling 

of employee complaints alleging violations of Title IX? Yes □ No □ 

• Have administrators, employees and students been fully apprised of the 
procedures to be utilized in the handling of grievances related to possi^- 
blc Title IX violations in education programs, the treatn\^nt pf students } 

or the policies and practices covering employment? ^ YesQ NaD 

Institutional Setf-Evaloation * 

• Has a pc^cy directive outlining the scope and procedures to be followed 
for institutional selfevalua tion and specifying the responsibilities of 
staff for data collection and review been developed 'and disseminated to 

. Stan? . ^ YesD No □ 

• Have forms, pfbcedures and timelines ^een^eveloped to ensure 

ment of all institutional or agency units (schools, departfnentSTc 

in the self-evaluation process? Yes No D 

• Hasa procedure been developed for the review of all self<^uatjt>n data 
to ensure that all necessary modifications and the development of sys- 
tematic plans for implementing necessan^ remedial steps are accom* 

Pfebcd? Ycs D. NoD 

• Has a directive been issued requiring the maintenante of deibiptions of 

aB iQodilicatioiis and reinedtal st^ on fBe for a three-year period? Yes □ . No □ 




• Hgft tbe inititutioQ*s or agency's efforts toward adueviog com^^ance 
with Title DC beea sofficieiidy weU-documented totfrovide infonnation 
aeoo^^ for aann&oe statanents which must irrn^nv all Appbca- 
liOifflQrredenl awtaoce? YesD NoO 
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